
Existing Textbook Damage Form


Students are responsible for keeping and caring for the textbooks that are distributed by teachers. These textbooks must be turned in prior to taking the course exam. Fines will be assessed for lost and damaged textbooks, so students are asked to take proper care of their textbooks. 

Any damage to the textbook should be recorded on this form. If this form is being submitted electronically, be sure to include your name and the hour the class meets in the name of the file.
· Students should write their names in ink on the inside cover of all textbooks.

· Carefully record existing damage to your book; use back of sheet if necessary

	Your Name
	

	Book Title
	

	Book number

         Ex. ENG 1 23


	

	Your teacher
	

	Date
	

	
	

	Damage to Cover:


	

	Damage to Pages:


	


