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I.  Technology Plan Committee Members

· Ken Verhulst

· Margie Broene

· Bill Haagsma

· Paul Vryhof

· Susan Lockwood

II.  DESCRIPTION OF SCHOOL

 

Calvin Christian High School is operated by an association of Christian parents committed to educating young people from a Christian perspective.  At CCSA, values and principles are incorporated with rigorous academic study and extracurricular challenges to prepare students to Serve God in His world. The school association is comprised of three schools: Calvin Christian Elementary located in Wyoming, MI; Calvin Christian Middle School located in Grandville, MI; and Calvin Christian High School also located in Grandville, MI. The k-12 student population is currently at 813 (182 in grades K-6, 143 in grades 7-8, and 488 in grades 9-12).
School Characteristics:

· Four year, private high school

· Accredited by North Central Association of Colleges and Michigan Association of Non-Public Schools

· Over 90% of our high school seniors enroll in two or four programs after graduation

· The certified staff to student ratio is approximately 1 to 17 at the high school

Calvin Christian School Association and/or Calvin Christian Schools and/or Calvin Christian teachers are members of the following organizations.

 

· Kent Intermediate School District and the Regional Educational Materials Center  for Region 8.  Contact person:  Ken Verhulst

· The Christian Learning Center which provides services and technology to inclusive education and other special-needs students.  Contact person:  Linda Weemhoff.

· North Central Accreditation organization.  Contact person:  Marcia Bolt

· Michigan Association of Non-Public Schools (MANS). Contact person: Marcia Bolt.

· Michigan Association of Computer Users in Learning (MACUL) which provides members with a monthly newsletter as well as state and regional conferences.  Contact person:  Ken Verhulst

· Christian Educators Association which provides an annual convention which includes sectionals on using technology.  Contact person:  Ken Verhulst

· Christian Schools International (CSI) which provides curriculum and technology assistance for Christian schools.  Contact person:  Bill Haverkamp

· Michigan Association of Secondary School Principals (MASSP) which provides members with newsletters and conferences attended by administrators.  Contact person:  Barb Engbers.
III. Mission Statement: "To teach students to know God and his world through a Christ-centered education in order to serve Him in today’s society."

We Believe: The fundamental convictions and values that form the basis of our school:

· Our world belongs to God.

· Sin affects the whole world.

· Christ came to restore the world to God.

· The Spirit of God is at work in us renewing creation.

· We evaluate all we do in the light of God's Word.

Why We Exist: An action statement of how we serve our community:

· To provide excellent Christ-centered education for Christian families.

· To develop responsible, Christian people who can function and be productive in society.

· To help students develop into their full maturity in Christ.

· To develop Christian character and commitment in each student.

· To educate students in their academics and creative expression.

· To integrate faith and learning.

· To learn about God and His world.

· To develop the role of service in the community.

Our Objectives: The results we desire to achieve with God's help:

· Develop knowledge and understanding of God and His world.

· Inspire a sense of awe and wonder about all aspects of God's creation.

· Provide an environment in which a personal relationship with Jesus Christ is nurtured.

· Encourage positive and caring relationships with fellow students and teachers.

· Communicate appropriately and lovingly with God and others.

· Commitment and use of one's talent and abilities towards joyful service to God and one's neighbor.

· Acceptance of self as a child of God.

IV. Technology Plan 

Mission Statement:

“Teaching students to know God and his world through a Christ-centered education in order to serve Him in today’s society " during the beginning of a new century means equipping each student not only with a knowledge base, but also with skills, capabilities, and confidence in facing new challenges. One critical area where these skills, capabilities, and confidence are required will be in the rapidly changing area of computer technology. Our mission is to equip students to learn with and from this technology. When students leave Calvin Christian School Association, they must be able to use technology to learn, to grow, and ultimately to provide themselves and others with a world that allows Christ's kingdom to increase.

Technology Application Statement:

Calvin Christian School Association will select the most appropriate technology available to allow its teachers to implement our objectives. Items or services purchased will be judged useful by at least core groups of teachers who will demonstrate the enhancements to student learning that these items or services provide. This is a process that requires input from staff; board, parents, and students. Various methods will be sought to accomplish the objectives outlined in this policy.

Vision: "Equal access to all necessary information by all students, staff, and community members anywhere, at any time."

Objectives which support the vision:

1.
The best instructional software available would be accessible in our buildings at any time and any day.

2.
Software would be available to allow students, teachers, administrators, and community members to interact with video, audio, and textual media, rearranging them to suit their own presentations. Laptops would be available so that students and staff could access ‘school’ software at home and off of the school premises.

3
CCSA will post on its web page curriculum information including course syllabi, course descriptions, and course related information. 

4.
Attendance would be done electronically - saving time, paper, and tedious labor.

5.
Student databases with emergency information, test scores, etc. would be available to any teacher or administrator at his/her desk, any time and any day.

6.
Voice mail would be available to all staff, enabling teachers, administrators, students, community members and parents to communicate more effectively.

7.
Computerized grading would allow for more detailed, current information and textual comments to be available to parents, more often.

8.
Electronic mail would enable staff to have access to announcements, memos, calendars of committees, and each other, all up-to-date and available at any time.

9.
Technology labs would be designed and located to accommodate those applications that require an entire class of students to all be on computers at the same time. These labs would be equipped with the more expensive hardware like video projectors, digital video editing equipment, audio text readers, etc. that are too cost prohibitive to include in every classroom.

10.
Every classroom would have a teacher computer with access to the Internet. 

11.  Every classroom would have a data-projector hooked up to computer, DVD player, and VHS player. 

12. All library media centers would be automated and networked with the Kent Library District and the Internet, with security systems to prevent access to undesirable information.

13. All teachers will have the ability to publish information on our web site.

14. CCSA will publish on its Web page information about which software packages and computer systems are being used at CCSA. 

15. Students and teachers would have access to laptop computers in order to provide ‘home access’ to software available at school but not at home.

1.1
Graphic Description of Objectives

a.
School-wide
Computer labs available at each school with 30 computers (3 such labs at the high school, one such lab at the middle school, and one such lab at the elementary school). All three media centers completely automated (check in/out, inventory, resources, outside access). All teachers have access to grading software, electronic mail, parent communication devices, and software. Additional computers available to move into classrooms as needed by the teachers.

b.
Individual classrooms
Phone

Internet access

Multimedia computer, networked together throughout school

Data projector/VCR/DVD

Internet access port

Access ports for 3 additional computers

c.
Technology center (one per building) 

3-4 Video cameras

3-4 Digital cameras 

Voice mail system 

3-4 Scanners

10 laptop computers to be used in classrooms or checked out by students and/or staff.

Data projector

3-4 Video digital editing work stations

d.
Use of existing technology
All existing technology will continue to be used.

e.
Software
Inventoried by technology coordinator.

Stored in location noted on the automated library system.

It will be the goal of CCSA to observe all copyright laws with respect to software.

1.2
Inventory

High School:
Pentium computers for students: 130

PCs running Windows 2000+ 130

Inkjet printers: 15

Laser Printers: 25

Scanners: 8

Projection equipment: 2 PC to TV converters; 15 data projectors

Video cameras: 6

Digital cameras: 5

Video digital editing stations: 4

Association: (Networking hardware)

The association (all three school plus the administrative offices) is currently networked with 5 mainframe servers running Novell. 

2.0
Planning for Integration of technology into the curriculum


The integration of technology into all subject areas is an ongoing, important task. As a regular part of the association curriculum reviews, all content areas will consider methods and techniques for integrating technology into their particular content areas. State and federal guidelines will be examined and followed when possible—especially k-12 State of Michigan technology standards posted on the Internet. Currently (2005-2006), Calvin Christian High School Association is reviewing its technology curriculum which is specifically examining the integration of technology into content areas. Until this review is completed, we have temporarily placed Appendix A at the back of this document along with the preliminary recommendation in this area.

2.1
The use of technology to improve academic achievement


Computer technology and the integration of computer technology into all curriculum areas will improve academic achievement in the following ways. First, students with certain learning disabilities will be able to use technology to overcome these handicaps. For example, Linda Weemhoff applied for and received a grant that has been used to install text reading software on computers in all of the labs in the high school. Students are now able to listen to most reading assignments with little or no help using the software and computers that are available.


Second, the access to on-line resources and computer technology at CCSA allows all students access to a greater variety of information and programs. Students who in the past were at a disadvantage due to economic stresses or lack of transportation and like now have more equitable access to these resources.


Third, CCSA has used technology for greater standardized testing and identifying weak areas in our curriculum. While some of these reports were always available to us, the reports generally covered an entire class. New software allows us to look at individuals or small groups in order to pinpoint problems.

2.2
Goals for Technology at CCHS:

· Track multiple objectives in areas such as cognitive, behavioral, and personal development through the use of a computerized database of student information.

· Instill the realization that learning is not confined to the classroom.

· Develop life-long teaming skills such as critical thinking, information processing, problem-solving, decision-making, communication, and creativity.

· Establish global collaborative and cooperative learning experiences.

· Develop instructional methods that meet individual student’s needs, interests and learning styles.

· Develop instructional methods that allow students to express their individuality.

· Allow students to express in multiple ways knowledge and skills learned.

· Establish a variety of evaluation methods.

· Create opportunities for accessing "real-life information and experience".

· Establish methods in which students can contribute to and improve society.

· Utilize simulations and modeling programs.

· Establish immediate and multiple feedback.

· Develop multidiscipline and multicultural learning environments.

· Develop curriculum and instructional methods which involve multiple intelligences.

· Develop ways in which students can evaluate and assist others in learning.

2.3
Technology as an Application

One of the most significant shifts in the way that technology is being used in schools today is toward greater use of computers and other devices as tools in the learning process rather than as instructional delivery devices. As a result, there are seven core competencies that students and staff must develop in order to use computers as tools in the teaching and learning process:

· information management (grading, attendance, e-mail, school-wide communication)

· word processing

· spreadsheets

· databases

· Internet searching and site evaluation

· Multimedia including video digital editing

· networking

Using technology as a tool will help to integrate technology immediately in our classrooms. When technology is used as a tool, the teacher continues to maintain control of the curriculum and instructional strategy. Technological tools are designed to facilitate educational and work- related tasks. These technology tools are flexible, lending themselves to a wide variety of activities across the grade levels and throughout the curriculum. As a result, a major emphasis for the use of computer technology in the Calvin Christian School Association will be on its use as a tool.

2.4
Strategies for integrating technology into the curriculum



Calvin Christian High School will build on the following programs, methods, and ideas in order to continue integrating technology into the curriculum. Because many of the CCSA in-services are led in-house by our own teachers, our teachers will instruct other teachers and staff in how they use technology.

CCHS teachers maintain their own web pages. They are encouraged to use the on-line features of School Center as a part of their curriculum. In addition to posting teacher contact information, homework assignments, course syllabi, and the like, teachers are being taught how to create on-line tests, keep grades on-line, use on-line forums and chats for their courses, and post worksheets and notes on-line.

The media center at CCHS maintains a ‘course projects’ page that allows teachers to post a variety of information that will be helpful to any students working on a research project. In addition to the project requirements and due date, teachers can post links to useful websites, required on-line articles and information, and sample projects and papers.

The CCHS science department has incorporated numerous electronic ‘experiments’ into its curriculum. Rather than actually dissecting frogs, students can do a similar experiment in the computer lab using a simulation. Similar simulations have been conducted in the social studies departments, accounting courses, economics course, and math departments.

With the addition of 5 digital video editing stations and the adding of data projectors to almost every one of our classrooms, teachers are regularly encouraging students to do presentations rather than traditional papers. These presentations take the form of PowerPoint, videos, Podcasts, and the like. For example, all of our speech classes use Powerpoint and podcasts as a required part of the course, students are also encouraged to video tape speeches. Our communications 10, business communications courses, and foreign language courses all require projects involving digital video editing. Powerpoint presentations done by students are a part of numerous courses in almost every department.

Teachers are encouraged to use PowerPoint rather than overheads for their course presentations.

Teacher are encouraged to utilize services to which we subscribe including career services programs, test preparation services, AP course supplements, in addition to free services such as Trackstar, Knightcite, and Noodle tools.

2.5 
Time line for integration

2006-2007: The technology committee will finalize the computer technology curriculum AND outline goals for integrating technology into ALL subject areas.

2007-2008: All teachers and staff members will be required to include a portion of their professional development points as technology related courses or training. All staff members will be required to include in their course syllabus at least one reference to the integration of technology into their courses. This should be included either in the resources section or the teaching strategies section of the course syllabus.

2008-2009: The technology coordinator will include an informal evaluation of all teachers in terms of the use of technology in their courses. Details of this evaluation will need to be worked out, but will probably be tied to the existing teacher evaluations that take place for all teachers once every three years (1/3 of the staff per year).

2.6 
Evaluation



Building principals will be responsible for ensuring that technology is being integrated into the curriculum. This evaluation will be done as a normal part of the teacher evaluations that are conducted every year with teachers. As mentioned in other parts of this technology plan, principals will use the following criteria when evaluating teachers to ensure that technology is being incorporated in the curriculum.

1. Teachers will list in their course syllabus how this is being done. All teachers are required to turn in course syllabi for all courses.

2. Teachers will be expected to receive professional development in the area of integrating technology into the classroom. Because teachers are required to report on all professional development they receive in order to get professional development points, they will need to report on this staff development AS WELL AS HOW THE TRAINING WILL HELP INTEGRATE TECHNOLOGY IN THEIR COURSES. The same is true for teachers applying to get school financial assistance for this training: they will need to report to their principals.

3. As a part of the principal observation process, principals will both look for the use of technology integration in course instruction and inquire about it when they do not observe it. 



It is believed that once teachers are properly instructed in the use of technology, they will desire to use technology in their courses assuming proper equipment and access to computer labs. A principal will consider the school’s integration of computer technology into its curriculum if ALL teachers can demonstrate that technology is integrated into at least some of their courses. This demonstration could be done by a principal observing the integration or by a teacher reporting how it is being done in one or more of his/her courses. Similarly, the principal will consider this process a failure if any teacher is unable to demonstrate the integration of technology into one or more of his/her courses. In the case of teachers who have not successfully met this goal, principals will establish a process for meeting this goal in the following school year as a part of the normal teacher evaluation. 



Because this evaluation will be a part of our regular teacher evaluation, it will take place every third year for each teacher, but the principal will be making this evaluation on an annual basis with 1/3 of the faculty members. It will be up to the principal and teacher to establish the methods for meeting unmet goals, but in most cases the technology coordinator, media specialist, and professional development training will play a part in bringing the teacher up to speed in this area.

3.0
School/adult interaction

As a private school, Calvin Christian is not charged with the community education responsibilities of a typical public school district. We will, however, make every effort to coordinate facilities, technology, and software with agencies in our immediate area. These would include (but are not limited to): Grandville Public and Community Education, Byron Center Public and Community Education; Kent District Library System (Grandville branch and others), other area Christian Schools (Unity and South Christian High Schools, Grandville Christian, West Side Christian, etc.). We will serve our community by making available equipment and expertise at times when they can be readily accessed. Parents will be involved in deciding how our technology should be made available.

3.1
Online Instruction 


Calvin Christian School Association is entering the world of on-line instruction in several ways. Most notably, CCHS has teamed up with Christian High Online. This association allows our teachers to use the mechanisms in place at the GRCSA to teach classes, and it also allows our students, parents, and members of our community to take on-line courses through this program. Secondly, we are currently training and plan to continue to train teachers through our association with Calvin College and CSI-online. 

3.2 
Parental Involvement

In addition to providing access to parents and the community to some of our equipment and online courses, we will continue to solicit parental input and involvement on our technology committee, our technology curriculum committee, and all of our accreditation teams.

3.3
Community Awareness


Our technology plan will be posted on the web, and a technology report and update is a regularly required part of our annual association meetings (as this provision is required for our universal service funds application process). In addition, we will notify the computer about technology through our association newsletter which regularly contains articles about new technology, new technology-related programs, and our curriculum.  
4.0
Professional development

Our task is to help educators make appropriate use of technology to improve instruction. We want to help teachers to make systematic improvement in the way their instruction is delivered.

We have five objectives:

1.
To review and implement applications of current technology.

2.
To implement and support the total technology infrastructure needs of all the schools.

3.
To provide teacher/staff training for the effective use of a variety of educational technologies.

4.
To assist schools in determining ways technology could be used to reach individual school goals.

5.
To develop standards for technology in such areas as infrastructure, equipment, and other common elements.

4.1
Process

a.
A "Technology Committee" will survey the staff and address needs assessment. They will develop a list of teacher competencies in the technology area. They will set priorities and develop programs that enable teachers to master these competencies. This committee will be comprised of teachers, administrators, board members and parents.

b.  Teachers receive professional growth points for demonstrating mastery of different competencies. We will emphasize the use of staff to teach others these competencies. At times, outside resources will be used or providers brought in.

c.
An Acceptable Use Policy has been developed and implemented.

4.2 
Staff training 

Staff training and evaluation of staff training will be overseen by the administration. Each building principal will have his or her own priorities, and ideally professional development will be aimed at specific groups of teachers depending on their interests and computer competency levels rather than aimed at the entire staff universally. 

4.3 
Strategies for Staff Development 


All staff are required to participate school provided in-services, and technology training is an essential part of our school provided in-services. Not only have hired speakers knowledgeable about  technology to speak to our staff (such as Dick Oostenink from the Van Andel Education Institute who is scheduled to speak at our next in-service) but we have also providing training in the use of School Center (a service to provide individual teacher web pages on on-line course tools), electronic periodical databases, and PowerPoint. We have also offered voluntary and free instruction in numerous areas including the following areas in 2005-2006 school year: digital video editing, Moodle, and HTML. 

4.4  
Time line for Staff Training

2006-2007: All teachers will continue to maintain web pages, have the ability to operate PowerPoint and data-projectors in the classroom, and be familiar with basic Internet searches and periodical databases. All teachers will check email daily, and all teachers will be instructed in storing files electronically, the importance and procedures for backing up files, and the basic information concerning network security.

2007-2008: In addition to the goals listed above, all teachers will be instructed and expected to use electronic grading, electronic attendance, electronic mid-term and progress reporting. Teachers will be encouraged make all course information available through their web sites (this includes progress reports, grades, worksheets, syllabus, etc.).

2008-2009: All teachers will be offered financial assistance for pursuing computer technology training that assists in the instruction of their courses. In addition, we will expect that all teachers will include the integration of technology into every course description, course syllabus, or school curriculum document that is produced.  

5.0
Sources of training and technical assistance 

Kent Intermediate School District (REMC8)

Adjoining public school districts 

Area institutions of higher learning (Calvin College, Grand Valley State University, Aquinas College, Grand Rapids Community College)

Statewide conferences

Private providers

6.0
Supporting Resources

Each building will have a technology center. These centers will always be accessible to teachers. The digital cameras, video cameras, video disk players, instructions for use, manuals, resources for additional assistance, as well as KISD catalogs and support service information will be available at those locations.

For the following areas standardized technology will be chosen:

•
library automation

•
information management

•
word processing

•
spreadsheets

•
databases

•
Internet: add to or replace existing multi-year contract with an Ethernet solution up to or above 10Mb of internet bandwidth – fiber preferred.
•
multimedia
•
networking

Software, DVDs, and videotapes will be stored by grade level teams and will be cataloged electronically at these technology centers.

7.0 Timeline and Budget 

	Item
	Year 1
	Year 2
	Year 3

	Salary: Technology supervisor
	$50,000
	$53,000
	$56,000

	Salary: Technology coordinator (PT)
	$20,000
	$21,000
	$22,000

	Salary: computer teacher/tech advisor (FT; ½ teacher, ½ teach advisor)
	$28,000
	$31,000
	$34,000

	Software Licenses
	$26,000
	$27,000
	$28,000



	New Equipment and increased Internet bandwidth
	$14,000
	$14,000
	$14,000



	Repairs, services, contracting, parts, etc.
	$3,000
	$3,000
	$3,000

	Professional Development
	$2,500
	$2,500
	$2,500

	
	
	
	

	Total
	143,500
	151,500
	159,500

	
	
	
	

	Media Center Addition
	(1.1 million)
	(1.1 million)
	(1.1 million)

	
	
	
	

	
	
	
	


8.0
Funding/Financial Support

In addition to raising funds for the 1.1 million dollar technology based learning center, efforts are underway to establish a 1 million dollar technology endowment that would be used to fund the ongoing costs of technology. Approximately half of the funds for the combined technology center and endowment have been raised. The school association will continue to apply for grants as well as budget funds for technology. Title funds and Parent Organization funds are also available.

8.1       Technical support 

Technical support for the district will be overseen by our new technology director, David Hoppe; David will be assisted by Jim Boersma, our part-time computer technician, and Ken Verhulst, our media specialist, along with other experienced staff personnel. 

8.2       Equal Access

Calvin Christian School Association has worked diligently to provide equal access to technology for its constituents in several ways. Linda Weemhoff has applied for, and been granted, funds for purchasing software that will make computer technology more accessible to our handicapped and learning disabled students. Much of this software has already been purchased, installed, and is being used. We also are in the process of purchasing lap top computers to provide computer access to students and teachers who for various reasons have limited computer access at home. Some of the lap top computers have already been purchased.

9.0 Acceptable Use Policy

H. CCSA Acceptable Use Policy 

Calvin Christian School Association PRIVATE 

Internet Acceptable Use Policy 

Introduction

The mission statement of Calvin Christian School Association is “to teach students to know God and his world through a Christ-centered education in order to serve Him in today’s society.”  In keeping with that stated mission and to provide teachers and students with the best possible educational environment, Calvin Christian School Association is pleased to provide Internet access for our school community. This A.U.P. adheres to CIPA (The Children’s Internet Protection Act) in that all Internet access at CCSA schools is (1) filtered through X-stop (2) all Internet use by any students only occurs under the supervision of teachers AND these teachers have access to software allowing them to monitor what students are doing on the computer and on the Internet (with Altirus Vision) as well as monitory past sites visited (with Novel) and (3) it includes policies prohibiting the use of CCSA computers and Internet access of non-educational purposes including ‘hacking’, social email, and accessing inappropriate information. The policies include provisions for limiting and restricting Internet use as well as more severe punishments for violations of the policy.

We believe that the Internet is a valuable educational tool that can enhance any school program.  On the Internet a student can:


(.
do research in virtually any field of human intellectual endeavor by accessing public and university libraries throughout the world. 


(.
download graphics, text, video clips, and other valuable multimedia sources of information for use in writing papers or making class presentations. 


(.
virtually tour the great museums of the world. 


(.
travel to distant lands to learn about their cultures, languages, geography, history, and political systems.


(.
link to any one of millions of computers online and access files that will assist them in their own projects.


(.
send and receive electronic mail or publish documents globally. 


(.
practice responsive obedience and Christian discernment. 

Providing students with access to the Internet can make a tremendous contribution to our school's educational program. There are, however, serious concerns of which school officials, students, and parents must be aware. 

The Internet is like a library where parents and teachers might take their children. We take our children to the library with a purpose and confidently direct them toward the children's corner, the young adult section, or the reference section; yet, we are always aware that we would find some materials in the library to be quite objectionable. Nonetheless, we acknowledge the tremendous value of the library and introduce our children to its wonders.

The Internet is similar to the popular online services such as CompuServe, the Microsoft Network, or America Online that have already  their place in thousands of Christian homes. It is different from those online services, however, in that it is simply a link to thousands of computer networks and millions of individual users around the world. Since there is no single source of information or service, the Internet must be seen as a decentralized web of information that is difficult to govern or censor effectively. The interface provided by Calvin Christian School Association network is designed to restrict access to objectionable materials; however, the very design of the Internet is such that access to some materials may be obtained by the willful use of various search and retrieval tools. Although our school will make a strong effort to restrict access to inappropriate materials, it must be understood that Calvin Christian School Association is not able to control absolutely the information on the Internet.

Some sites accessible on the Internet contain materials that may be deemed obscene or otherwise inappropriate for educational use in a high school setting. Christian Schools International, local school officials, and system administrators neither condone the use of these materials nor permit their use in the school environment. Accordingly, no student in Calvin Christian School Association may use a school resource or account to access the Internet without the signed consent form attached to this document.

Definition of Terms

Internet is used in this document as a generic term that refers to a loosely-linked network of computers that make information available and which may be accessed by users. Among other things, it includes the Worldwide Web, FTP (File Transfer Protocol - a way to download large files and programs), E-Mail services, and Telnet (a means for contacting and accessing other computers).

Network is used in this document to refer to the school system's computers and/or the domain server that provides the gateway through which the Internet is accessed. 

General Guidelines


1.
Respect the desire of others to use the system. 


2.
Use the system for non-commercial, educational purposes. 


3.
Observe Christian standards of behavior, etiquette and sensitivity towards others. 


4.
Respect the privacy of others. 


5.
Recognize the limits of your own privacy while on the network. You should understand that network administrators are fully capable of determining - 



(.
what sites a user visited, 



(.
what files a user downloaded, 



(.
and what information and graphics were viewed during a network session. 


6.
Respect the property of others. Remember: the ability to access certain information does not mean you have the right to do so. 


7.
Don't violate copyright laws. 


8.
Don't give out your password to anyone or access anyone else's account. 


9.
Be cautious about sharing personal information over the system. 



(.
Be extremely cautious about providing personal information to others over the Internet. 



(.
Be especially wary of revealing your address, telephone number, or credit card information online. 



(.
Always assume that the information you send out will be viewed by people for whom the information was not intended. 



(.
Never agree to meet another person that you have met online. If someone invites you to do so, be sure to notify your parent, teacher, or Network Administrator.


10.
Never misrepresent yourself to others. 

Acceptable Uses 

The acceptable uses of the network are those which help us to 


1.
Conduct class-related research. 


2.
Send and receive electronic mail. 


3.
Retrieve education-related files from another computer. 


4.
Access libraries or museums. 


5.
Download freeware and shareware programs (when permitted by the Network Administrator). 


6.
Personal enrichment. Students are encouraged to pursue personal hobbies, seek avenues of intellectual or spiritual growth, and explore the riches of God's good creation. 

Unacceptable Uses 

Generally speaking, the unacceptable uses of the network are those which disrupt access to the system by others and/or which use the network for purposes contrary to its intended use. 


1.
Do not monopolize the network. 



Users of the Calvin Christian School Association network and computer resources must respect network and resource limitations. Congestion can interfere with network access and significantly reduce the effectiveness of its use. Therefore, logging on for unnecessarily extended periods of time for personal use places a heavy load on scarce resources and interferes with the ability of others to access the network. 



(
Using the network to play recreational computer games is not allowed. 



(
Users must remain within allocated disk space and delete e-mail or other material that takes up excessive storage space. 



(
Never allow another person to use your network account. 


2.
Never violate the privacy of others. 



(
No one should ever access, read, copy, or distribute another user's files or electronic mail without the explicit prior consent of the other user. 



(
No one should ever access another person's computer or program files without the explicit prior consent of the other user. 


3.
Never communicate with others in impolite or disrespectful ways. 



(
Avoid discourteous, profane, or abusive language. Expressions of hate speech or discriminatory remarks will not be tolerated in communications settings. The access to such materials for educational or research purposes, however, is not prohibited. 



(
Avoid pranks and flaming (verbal attacks on others). Harassing, offensive, or anonymous messages will not be tolerated. 



(
Remember: what you do and say online represents Christ and your school. 


4.
Never use the network for illegal or destructive activities. 



(
Never use a computer to harm other people or their work. 



(
Do not vandalize or destroy another person's computer hardware or software. This includes, but is not limited to, the creation or uploading of computer viruses. 



(
Computer hacking is not permitted. Hacking refers to the use of computers, programs, or files without the knowledge or permission of the owner. 



(
Never use the network to violate any local, state, or federal statute. 



(
No student may procure alcohol, tobacco, firearms, or medications over the Internet. 


5.
Never use the network for immoral purposes. 



(
Do not view, send, or display sexually explicit, pornographic or offensive pictures. 



(
Do not view, send, or display sexually explicit, pornographic or offensive text or messages. 



(
A good rule of thumb to follow is to never view, send, or display any materials you would not want your parent or teacher to see. 



(
Immediately notify an adult if you accidentally encounter such materials.


6.
Never use the network for commercial purposes. 



(
Do not use the network to solicit, offer, or purchase goods or services. 



(
Never download commercial shareware or freeware on the network without the explicit, prior written consent of the Network Administrator. Even if the content is acceptable, it may use large amounts of network space. 



(
Personal Web pages are allowed only with the explicit prior, written consent of the Network Administrator. 


7.
Never use copyrighted materials in an unlawful or unauthorized manner. 



(
Do not post or distribute copyrighted materials. 



(
Do not use copy-righted materials in class papers or presentations without giving due credit to the author. This constitutes plagiarism, the presenting of someone else's ideas, research, and intellectual property as though they were your own. 



(
The illegal installation of copyrighted software on network computers is prohibited. 

Sanctions

Having an Internet user account is a privilege, and the preceding list of unacceptable uses should not be considered as all-inclusive. A user who violates the terms and conditions of the Acceptable Use policy or commits other acts of misconduct that may not be listed but which are considered inappropriate use of school resources will be subject to any of the following sanctions:


1.
Administrator-student conference. 


2.
Administrator-parent contact. 


3.
Restricted network access. 


4.
Suspended network access. 


5.
Loss of network access. 


6.
School suspension, expulsion, or other disciplinary procedures consistent with Calvin Christian School Association policies and procedures. 


7.
Legal action including, but not limited to, criminal prosecution under appropriate state and federal laws. 


8.
Restitution of monetary damages, fees, or fines resulting from student actions. 


Limits of Liability

Calvin Christian School Association does not make any implied or expressly stated warranties of any kind for the service it is providing. This includes loss of data resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by errors, negligence, or omissions. The quality and accuracy of information cannot be guaranteed, and the user alone is responsible for any damages, whether financial or data-related, he or she suffers while using the network.



Student Application for Internet Account

Student Name and Number: 

I have read and understand the Calvin Christian School Association Internet Acceptable Use policy. I agree to abide by the rules and conditions of use stated in the policy, and I recognize that failure to comply may result in the administration of any disciplinary actions stated in the policy.

_________________________ ____________

Signature / Date 


Parental Consent Form for Student Internet Account

I have read and understand the Calvin Christian School Association Internet Acceptable Use policy. I understand the benefits, as well as the concerns and limits of responsibility contained therein. 

_____ I do not want my child to have access to an Internet account. 

_____ My child has my permission to obtain an Internet account.

I hereby release Calvin Christian School Association, its administration, teachers, and staff from any and all claims, damages, or financial liabilities incurred by my child's use of the network.

I also agree to explain the terms of the Acceptable Use policy to my child and will assist the school in helping him/her understand both its benefits and potential dangers, as well as in providing moral instruction concerning the access of its materials.

_________________________ _____________ 

Signature / Date 
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